
APPLICATION FOR CORRECTION OF DATE OF BIRTH
 IN SCHOOL RECORDS AND CERTIFICATE OF QUALIFICATION

 I) G.O(Rt) No. 853/2011/G.Edn. (G) Dt. 1.03.2011 (GEdn.) Dept.  II) G.O. (Rt)No. 2281/2011/G. Edn. Dt. 18.06.11G.Edn. (G) Dept.
(To be routed through the Head of the School in which the applicant last studied or is studying)

1. Details of the applicant whose date
of birth is to be corrected

2.  Details of Certificate in which
correction is desired.
(Only those completed Std X)

3. Date of birth

4. State whether the present application
is within 15 years from the date of
leaving the School or appearing the
SSLC Examiantion.

5. If not, details of Government Order
condoning delay, in relaxation to Rule
3, Ch. VI of KER.

     (Original to be enclosed)

6. Documentary evidence produced for
correction of date of birth.
(Original to be enclosed)

7. Name and details of the officer who
attested the copies of the Birth
Certificate

8. Details of application fee remitted.

9. State whether the person has applied
for correction of any other items than
date of birth. If so furnish details
thereof.

i. Name  .........................................….........................……..........……...

ii. Address …………………………………………….....………..……

...……...……………………………………………PIN…...........................

Revenue District …………….…….....….............................................

iii. Whether belongs to SC/ST : Yes / No
(certificate to be enclosed)

iv. Name of the parent/guardian .................................................................

v. Place of birth……………….........……………….............................

vi. If employed, Designation ........................ ....…………………………

 Department ...................................................................................

 Official Address ............................................................................

................………………….......................………...........................

Book/Card No.: ................    Reg. No.: .......................Year : .................

Existing : .....................................................................................................

Proposed  : ........................................................(as per documentary evidence)

Yes/No

G.O. (Rt.) No. …………………………................... Dated ….....………....

No. and Date of  issue of the Birth Certificate ...............................................
Name of Local Body ...................................................................................

Name of Revenue District ...........................................................................

........................................................................................................................

........................................................................................................................

Amount ……………… Chalan No………….……..  Date ………………..

Name of Treasury ….………………………………………………………

Educational District Mobile Phone No.
 of applicant

(in block  letters)



Certificate
Certified that the details furnished by the candidate have been verified with school records and found correct.  Hence I

recommend the correction of Date of Birth of .............................................................................................................................

DECLARATION
I do hereby declare that the details furnished above are true to the best of my knowledge and belief.

I am fully aware that, in case any false information is detected in future at any stage, my application is liable
to be rejected and that it is open to the Department to take appropriate action against me including cancellation of
certificate.

Name and signature of the Guardian  Name and Signature of the Applicant
       (Only in the case of Minors)

IDENTIFICATION CERTIFICATE FROM VILLAGE OFFICER/THAHSILDAR
(Only if the name of applicant differs from the Birth Certificate)

No. …………… Date …………………
Certified that the male/female child born to Shri. ......................................................................................and

Smt.................................................................................of ............................................................................................

…………………………………………………..(address) on ……………............…..........…(Date of Birth)  and

whose birth was registered at  ……………….....................…...……Grama Panchayat/Municipality/Corporation with

Register No. .................................... and date of registration ............................................................... is the person

known as ......................................................................................................................................................................

......................................................................................................................................................................................

(here enter the full name and address of the person whose date of birth is to be altered).  The said person and the

holder of the SSLC with Register No. ............................................ of March/September .................................... OR

Extract of Admission Register with Admission No. .................................................................................. issued by

the Headmaster .............................................................................................................. are one and the same person.

Signature
Office Seal

Name and Designation

10      STATEMENT SHOWING THE PARTICUALRS OF EDUCATIONAL INSTITUTIONS ATTENDED FROM  STD  I TO  X

Sl.
No.

Name of School with full postal
address including Revenue

District and PIN

Standard to
which

admitted
Remarks if any

(1) (2) (3) (4) (5) (6) (7)

Name of Educational
District in which the

school is located

Name & Signature of the Headmaster/Headmistress

Place :

Date  :
Office Seal

Place :

Date :

Date of
admission

Admission
No.



INSTRUCTIONS REGARDING CORRECTION OF DATE OF BIRTH IN SCHOOL RECORDS AND
CERTIFICATE OF QUALIFICATION

1. A time limit of 15 years from the date of leaving the school or the date of appearing for the SSLC Examination
whichever is earlier is fixed for entertaining applications for alteration of date of birth (vide rule 3 chapter VI of
KER).

2. Application for condoning the delay in submitting the application to correct the date of birth is to be submitted to the
Govt. Secretary, General Education Department, Govt. Secretariat, Thiruvananthapuram with copies of
SSLC and Birth Certificate.

3. In the application form, details of schools attended by the applicant from Std. I to X should be furnished with full
address.

4. If the applicant has not attained the age of 18 years, the parent also should sign the declaration.
5. The Headmaster on receipt of the proposal shall scrutinise the documents with reference to the records available

in the school and furnish the recommendation in the application form.  Applications of those who have not obtained
the School Leaving Certificate should be forwarded to the concerned AEO/DEO.
The Headmaster shall submit the proposal immediately with covering letter direct to the DEO/AEO/Joint
Commissioner for Govt. Examinations, Pareeksha Bhavan, Poojappura, Thiruvananthapuram- 12 as the case may
be.

6. The applicant should attach a cover (size 32 cm x 25cm  ) affixing stamp worth of Rs. 42/- with the complete postal
address of the applicant.
Two covers (size 24cm x 9cm) affixing stamp worth Rs. 27/- each should be also submitted.  One of these covers
shall be addressed the Authority who had issued the Birth Certificate and the other to the  ‘The Joint Commissioner,
Office of the Commissioner for Govt. Examinations, Pareeksha Bhavan, Poojappura, Thiruvananthapuram - 12’by the
applicant himself.

7. If employed, the details of employment should be furnished in the application.  If not employed, the word “unemployed”
should be noted.  This is applicable to Govt, Semi Govt and Private firm employees.

8. Conversion Certificate (s) from the State/District Librarian, State Central Library/Dist. Public Library for all
dates in Malayalam era mentioned in any of the documents presented with the proposal.

9. The proposal for correction of date of birth should be submitted through the Head of the School last attended by the
person whose date of birth is to be corrected with the following documents neatly arranged in the following
order.

i) Application in the prescribed format duly filled up.
ii) Certificate of Birth in original obtained from the Registrar of Births and Deaths of the respective Grama

Panchayat/Municipality/Corporation in respect of the person whose date of birth is to be altered with three
attested copies by a Gazetted Officer.  The birth certificate should contain the name of child.  Birth certificate
without the name of child will not be accepted under any circumstances.

iii) Chalan Receipt in original for Rs. 500/- towards application fee remitted at any Government Treasury in the
State under the Head of Account “0202-01-102-92.”  The purpose of remittance and the name of the applicant
should be clearly indicated in the chalan.
Applicants belonging to SC/ST communities are exempted from payment of application fee. Caste
Certificates from Revenue authorities should be submitted to prove the claim.

iv) Certificates of qualification viz., S.S.L.C, T.H.S.LC, etc., in original in which alteration of date of birth is
required.

v) Identification Certificate from the local Village Officer/Thahsildar in the form as given in the application form
if needed.

vi) Order of Govt. condoning delay in original wherever necessary (in cases where 15 years have been elapsed
from the date of leaving the school or from the date of appearing for the SSLC Exam).

vii) Conversion Certificates from the State/Dist. Librarian, State Central/Dist. Public Library for all the dates in
Malayalam era mentioned in any document.

10. The cover containing the application should  be superscribed, “Correction of Date of birth
……………................................................................... Educational  Dist.”

11. Applications shall be rejected in the absence of required documents.
*************



�œœÌ±¤˜° ˜°¥²Ì²Ò˜°œ²á �¶�À¯ý¯¦¹ ˜Û¯¦¯¾²Ò˜°œ¸  

‚ª«»£¯¤ œ°Ü¶Í«Äà 

 

1. µ‰.ƒ.‚Ü üÈ¹ 6 Š—¸•°‰ 3 ½�‰¯¥¹ �œœÌ±¤˜° ˜°¥²Ì²Ò˜°œ²á �¶�À 

†− ¸.†−¸.†Þ.−° �¥±À �¯æ¯¤° 15 ªÜ¬Ì°œ‰¹/ −¸‰³à ª°È˜°œ² ¶«¬¹          

15 ªÜ¬Ì°œ‰¹ −£ÜÔ°¾¯ª²Ò˜¯—¸.  

2. †Ò¯Þ ƒ· ‰¯§�¥°›°¾²¶«¬¹ �¶�À −£ÜÔ°¾²ÒªÜ ‰¯§˜¯£−¹ 

£¯Ô¯¾²Ò˜°œ¸ −Ü¾¯¥°µú ½�¶˜»‰ „Ì¥ª¸ ®¯�¥¯¶¾Ê˜¯—¸. ƒ˜°œ¯¤° 

µ�¯˜²ª°š»¯¢»¯− µ−½‰È¦°, ‹ª. µ−½‰¶È¦°¤Ý¸ (�œ‰¸−¸) ˜°¥²ªœÐ�²¥¹ †Ò 

¶£Þª°§¯−Ì°Þ †−¸.†−¸.†Þ.−° ¤²µ“¤²¹ �œœ −ÜÈ°ý°¾Ý°µú¤²¹ �‰ÜÔ¸ 

−®°˜¹ �¶�À −£ÜÔ°¾—¹. 

3. �¶�À‰Ï †−¸.†− ¸.†Þ.−° ªµ¥ �”°Å †ß¯ −¸‰³¨²‰¨²¶“¤²¹ �³ÜË£¯¤ 

¶£Þª°§¯−¶Ì¯µ“¤²á ª°«šª°ª¥¹ �¶�À¤°Þ ¶üÜ¶¾Ê˜¯—¸. 

4. 18 ª¤æ¸ ˜°‰¤¯Ì �¶�À‰Ü −£ÜÔ°¾²Ò �¶�À¤°Þ ¥À°˜¯ª°µú ˆÔ² ‰³“° 

¶¥ŠµÔ“²¶ÌÊ˜¯—¸.  

5. ª°š»¯§¤Ä¨°Þ §¢°¾²Ò �¶�À‰à −¸‰³à ¶¥Š‰¨²£¯¤° ˆÌ²¶œ¯¾° �¥°¶«¯›°Å¸  

«²�¯Ü«¶¤¯“² ‰³“° −¸‰³à �›°‰¯¥° ¶�¯¤°ú¸ ‰Ù±¬—Ü ‹ª. �¥±À¯           

‰Ù±¬—¦²µ“ ‚ý±−¸, �¥±À¯¢ªÏ, �³�Ô²¥, ˜°¥²ªœÐ�²¥¹ 12 †Ò 

¶£Þª°§¯−Ì°¶§¯ ¡œ¸›µÔÈ †ƒˆ/•°ƒˆ †Ò°ªÜ¶¾¯ �¤¤¸¶¾Ê˜¯—¸.  

�Ì¯¹ ˜¥¹ −ÜÈ°ý°¾Ý¸ §¢°¾¯Ìª¥²µ“ �¶�À ¡œ¸›µÔÈ �°ß/„��°ß 

ˆ¯ý±−Ü¾¯—¸ �¤¤¸¶¾Ê ¸̃. 

6. �œœÌ±¤˜° ˜°¥²Ì°¤ „Ì¥ª²¹ −ÜÈ°ý°¾Ý²¹ ˜�¯§°Þ §¢°¾²Ò˜°œ¸ “25x32”  
µ−.£±ÝÜ ª§°ÔÌ°§²á 42/- ¥³�¤²µ“ è¯Ø¸ �˜°Å ‰ªÜ �¶�À‰µú �½•æ¸ 

†©²˜° �¶�À¶¤¯µ“¯Ô¹ œÞ¶‰Ê˜¯—¸.   

‰³“¯µ˜ “9x24” µ−.£±. ª§°ÔÌ°§²á 2 ‰ª¦²‰à (27/- ¥³� ª±˜¹ è¯Ø¸ �˜°Å˜¸) 

‰³“° �¶�À¶¤¯µ“¯Ô¹ „á“¾¹ µü¶ÛÊ˜¯—¸.  ƒª¤°Þ ˆµ¥ËÌ°Þ �¶�À‰µú 

�œœ −ÜÈ°ý°¾Ý¸ œÞ‰°¤°È²á ˜¶Í«−¼¤¹¢¥— ð¯�œÌ°µ§ �›°‰¯¥°¤²µ“ 

¶£Þª°§¯−ª²¹ £¶Ý˜°Þ ¶�¯¤°ú¸ ‰Ù±¬—Ü, ‹ª. �¥±À¯‰Ù±¬—¦²µ“ ‚ý±−¸, 

�¥±À¯¢ªÏ, �³�Ô²¥, ˜°¥²ªœÐ�²¥¹-12 †Ò ¶£Þª°§¯−ª²¹ †©²˜°¤°¥°¾—¹.    

7. ‚¥²µ“ �œœÌ±¤˜°¤¯¶—¯ ˜°¥²¶ÌÊ˜¸ �¤¯à¾¸ ¶�¯§°¤²µÊÃ°Þ �˜°µú 

ª°«šª°ª¥¹ �¶�À¤°Þ ‰¯—°Å°¥°¾—¹. ¶�¯§°¤°µßÃ°Þ �¶�À¤°Þ 

ƒ˜°œ¯¤²á ¶‰¯¨Ì°Þ (œ¹. 1, 6) “µ˜¯©°Þ¥®°˜Ï” †Ò¸ ¶¥ŠµÔ“²¶ÌÊ˜¯—¸. ƒ· 

œ°¡œ¸›œ −Ü¾¯Ü/�ÜÎ−Ü¾¯Ü/ −¼‰¯¥»¶£Š§‰¨°Þ †Ò°ª¤°Þ ¶�¯§° 

µüÛ²ÒªÜµ¾ß¯¹ ˆ¥²¶�¯µ§ ¡¯›‰£¯—¸. 



8. �œœÌ±¤˜° µ‰¯ßªÜ¬Ì°Þ ¶¥ŠµÔ“²Ì° §¢°Å°È²á �œœ−ÜÈ°ý°¾Ý²‰à, �°ß/ 

−¹ð¯œ µµ§¶½¡¦°¤µú �¹‹±‰¯¥¶Ì¯µ“ ˜Ì²§»£¯¤ ½‰°−¸˜²ªÜ¬˜±¤˜°¤° 

§¯¾°¤ −ÜÈ°ý°¾Ý¸ ®¯�¥¯¶¾Ê˜¯—¸. 

9. �¶�À‰Ï �ª−¯œ¹ �”°Å°¥²Ò −¸‰³¨°µ§ µ®•¸£¯èÜ £²¶Šœ �œœÌ±¤˜° 

˜°¥²Ì²Ò˜°œ²á �¶�À ˜¯µ© �¦¤²Ò ¶¥Š‰à ½‰£Ì°Þ ˜²Ò°¶ÅÜÌ¸ 

−£ÜÔ°¶¾Ê˜¯—¸.   

i) «¥°¤¯¤²¹ ‰´˜»£¯¤²¹ �³¥°Ô°Å �¶�À. (�¶�À¯¶ý¯¦¹ 

www.keralapareekshabhavan.in †Ò µª¡¸µµ−Ý°Þ §¢»£¯—¸) 

ii) �¶�À‰œ¸ ¡œ¸›µÔÈ ˜¶Í« −¼¤¹¢¥— ð¯�œÌ°Þ œ°Ò²¹ §¢°Å �æÞ 

�œœ−ÜÈ°ý°¾Ý²¹ �˜°µú £³Ò¸ �‰ÜÔ²‰¨²¹, (‡µ˜Ã°§²¹ ‹−Ý•¸ „¶š»¯‹ðÏ 

−¯À»µÔ“²Ì°¤˜¯¤°¥°¾—¹. �œœ−ÜÈ°ý°¾Ý°Þ �œœÌ±¤˜° 

˜°¥²¶ÌÊ¤¯¨²µ“ ¶�¥¸ ¶¥ŠµÔ“²Ì°¤°È°µßÃ°Þ �ª −¼±‰¥°¾²Ò˜ß). 

iii) �¶�À‰µú ¶�¥°Þ 500/- ¥³� ˆ“²¾°¤ µü§¯Ï ¥−±˜¸ (µ®•¸ ˆ¯ý¸ �¾·Ê¸ 

0202-01-102-92. �¶�Àµú ¶�¥¸, ‡˜¸ ‚ª«»Ì°œ¸ ¶ªÊ°¤¯¶—¯ 

ý±−“¤¸¾²Ò˜¸ �¾¯¥»ª²¹ ª»ø£¯¤° ¶¥ŠµÔ“²Ì°¤°¥°¾—¹.  �È°‰�¯˜°, 

�È°‰ªÜÁÌ°ÞµÔÈªÜ 500/- ¥³� ý±−“¤¸¾²Ò˜°œ² �‰¥¹ �¯˜° 

µ˜¨°¤°¾²Ò˜°œ²á −ÜÈ°ý°¾Ý°µú ‹−Ý•¸ ‚ý±−Ü −¯À»µÔ“²Ì°¤ 

�‰ÜÔ¸ −£ÜÔ°¶¾Ê˜¯—¸). 

iv) �¶�À‰µú �œœÌ±¤˜° ˜°¥²Ì° œÞ¶‰Ê ¶¤¯‹»˜¯ −ÜÈ°ý°¾Ý¸ - �æÞ. 

v) ª°¶ß�¯ý±−°Þ œ°Ò²á µ†•ú°ý°¶¾¬Ï −ÜÈ°ý°¾Ý¸. (�¶�À‰µú ¶�¥¸          

�œœ −ÜÈ°ý°¾Ý°¶§˜²¶�¯µ§ �ß †Ã°Þ £¯½˜¹).  

vi) †−¸.†− ¸.†Þ.−° �¥±À �¯æ¯¤° 15 ªÜ¬¹ ‰©°µÇÃ°¶§¯ − ¸‰³à 

ª°È˜°œ²¶«¬¹ 15 ªÜ¬¹ ‰©°µÇÃ°¶§¯ �¶�À −£ÜÔ°¾¯Ï ªÒ ‰¯§˜¯£−¹ 

ˆ©°ª¯¾° µ‰¯Ê²á −Ü¾¯¥°µú „Ì¥ª¸ (�æÞ). 

vii) ¶èÝ¸ µµ§¶½¡¦°¤µú ‰É¶ªÜ¬Ï −ÜÈ°ý°¾Ý¸ (‚ª«»µ£Ã°Þ £¯½˜¹) 

10. �¶�À �¤¤¸¾²Ò ‰ª¦°µú �²¦Ì¸ “�œœÌ±¤˜° ˜°¥²Ì¯œ²á �¶�À” 
........................................................................................... ª°š»¯¢»¯− �°ß †Ò¸ ª»ø£¯¤° 

¶¥ŠµÔ“²¶ÌÊ˜¯—¸. 

11. �³ÜË£ß¯Ì �¶�À‰à œ°¥−°¾²Ò˜¯—¸.   

 

 

******************** 


