Leave Account in SPARK

DR. MANESH KUMAR. E
Mob: 9447091388
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Wely” eaigomgs muoser DDO 2ides” mmdslaigame @psmem el 6.a1@oa,
lellg” eaian  alaieeesrd  madsiend  ewgossumil@d  slsaseamaimocs,  ellar

@ EBVENE QlAUEEERUS BB ©.aIQQMEIT afajori@e @ROIAILDREL alailesnermosm:

nIVEMW’ Boadudaomes allal @RV aRA 6.21QYMPo H2WIEEMMB 6.21QMDo

@REDMEM’ BMOM @rsm. DDO ame. e alcgemeaiey.
Leave Account Entry

BAIMI@ @@  (Jeuuwdlesm  8dWdes elal @REVENE  BHWQM
MUAQOD, Gal@eHemR@o aidlel agooslial alal aggasemidd @odle® alaiesnud
MA@ Gal@escmIoeosm’ alal” @renDE’ @REYIX GaldesmerElaidle. @rEyl alal

@RENDVENE CalBLBIND QUSED )8 jR8s HIYAIEM.

Dutside duty intimation } || Leave Account p || Leave Account Processing
- Leave Account Cancellation Request
| eave/COFf/OD Processing p || Leave History lats |
Leave Approval Leave Account Cancellation Approva

Service matters — Leave/Coff/OD Processing — Leave Account — Leave
Account Processing agm &0aies@ idlosm’ @oeiao] rudalmilad sQmaimes
ellal @remVeE  @paltang’ ealcer@. ales e @e. alalem®  6oalaUeE: 03
@I6MIYM@I6M.

1. EL — Earned Leave
2. HPL — Half Pay Leave
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Department Indian Systems of Medicine

Office GOVT AYURVEDA DISPENSARY CHADAYAMANG v

Employee 350266 (Attender Gr 1) Thulasi R v
Order by Employeehizme PEN

Select Leave Type OEL OHPL

@@ elaled GrenDErRIGMI GaBEHIMEs®, @ alal ecvelg’ .21Q) 6.

@SR’ QIIDAIOMIQ] HeM 3 &Bdalaumessl@d, Enter Opening Balance agom

@10 (3§6)CT0) 630a iU MLl G)QJch:.

Choose an option :

® Enter Opening Balance
Credit leave based on previous balance

Re-workout leave based on date of Joining in Govt.

Asondate |DD/MM/YYYY | No. of days GO>>

@P@IeaH, moeeQes As on date, No. of days garl esosesud edgjo
ool aoadmiled alawe aidy elal’ alaweemsges @rSmodMEBIGE  ofdlafese.
mudalmy” el 988 @RE® afMSl @O  MAleS  OBIFEIM  (JEDidro
wadlegmsrmoam. 0D alaieard @A 64, ari®aveess GO eugemlad gles

6.21QMMEDIOS, ellal @rE&DVEE @Ralt g @RAYBQ., ellal’ creDeE alaieenud

DS@OUoEDSs eSengcd ABle:Qo 6a1QQmMMMIETN:

112016 05:44:00

Half Pay Leave mueeninulal alaiesmg. meom doiolcd @em @paleang
621QIQM@I6M.
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Leave Account Cancellation
M3 QAUBHEBUWBEH I DA eaigiges elal @P®VIEG emgIwisss

afIBESIBHUB DOOQo DEMBIBIMISQTE! POMUIOEH TVOEMEAR IV’ B.aIQEMIdge aflal
aOlqudl Gal@EBeMIogenIeEs, @P®MAEMISIWoE] alal ErEVeE @raAlEY” 62190
alOQEMINUY, altl@@e LAAIMY MNIBERIMee EMIEHIO®, BGMOMBMN @ MMIAG ofRA

©aIQMN OGPV (JAUMOQEMEIV@BTP. @REREOM EMQPIW EMEEOD afBA e.aigisss

ellal’ @oemeng” eeajord DDO o cancel eagomss auosop qwodesicd segoenid
QO mmﬂ%mg“. OO (@ERLEWIOS OEMN  H2lCQEMRMIEM. @M CLISEERBIWIEM’
MoBBI@3 eflal @REHDETE’ $H0MBIV@ 6.a1QYAND.

1. Leave Account Cancellation Request

2. Leave Account Cancellation Approval
mmes  eadmdled  mpdsesiear controlling  officer mmwBd  @em

@O@IMO®3, @YV EE  eqRald8. Maes eUuldled  @&sl  @ean My

00 of

®21QoQIM®IeM. @3, Leave Account Cancellation Request @rem’ ealcgemo:
Service matters — Leave/Coff/OD Processing — Leave Account — Leave Account
Cancellation Request ogam &0alct@  isloey @oealey qUAdaJeseR®. @)
alm@ewodl@d  soadmye  sflamEoeeme  OMVAIER ©AQHUmOTE, ®IO® 6N
adleglencl, mmes EL, HPL erevegadenl caigmy’ agmds] aimmamoam. @roilcd

Wlelly’ 6.216Q6enE @RHDENE, @RMIE LB 6.a1Q)" OAVRIE: ©.2IQ)d:.

Leave Accouni Cancellation Request

Forwarded Cancellation Req

Department Indian Systems of Medicine
Select office | GOWT AYURWEDA DISPENSARY CHADAYAMANG v |
Select employee [350231 (Pharmacist) Sobhanakumari Amma B~ |

Order by EmployeeMName PEN

Select Leave Type

T T S T S
HPL 09/01/2013 237 Select
EL 01/12/2013 210 Select

Leave Account Supporting documents Click here to view

Reason for cancellation Updation

Forward for Approwval
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@sSAM;, ®IeeWIwl elal GREMMEE HIMAIV@  HAIQIMSS  HIEMo
COEIOSOTIWEWRaH, ooeeqss Forward for Approval ogom  esugenilcd  gles
6.21Q)ANEMIBS, HIMAV ©2IQPIMSS @GS TVABA]HOAUSIMDIEM. GRGAIBH O]

@)l ©21Q0B MODED, BHOMBIVERIHUM JEIQ o@ERAYHQISS.

Forwarded Cancellation Requests Status

“ . “ .

350231 | [Pharmacist) Sobhanakumari 01127203 | Forwarded | 09/11/2020
Amma B 07:31:56

Leave Account Cancellation Approval

DEBOM  MVABA]EeAIGM  BomaveelHm®  @realey, DDO eenuid gl
@RJOl' 6 2IQOESEMRMIWENE. MAYSS ceUilm ai¥l memm e @DJOl" 6.21QOQJM@IEIT.
Service matters — Leave/Coff/OD Processing — Leave Account — Leave Account

Cancellation Approval agan &oalum aifleoem’ @peady @REJAN ORI, ag

s0adlyegd@d e eaullmd Ayl @reales Tuadaleseqe DDO eanulmd

@DJOl ©.21QYBHQIAIET)’ 6).216QENRM).

Leave Account Cancellation - Approval

Forwarded Cancellation Requests - Pending for Approval EonR e lcancely

Emplnvee Name Lave Type . Employee Name

351}231 [F‘harmaclst] Sobhanakumari Amma B 1}1}12&1}13 Select

Designation

@ Qlm@eEwd 60qjeMd 6alQemowd, mmud M MVABalal HOIMBAVERIAHD
@0Cales AlOSAIMDGISalMEIB.. @OTY HMVElE’ O.21Qs. males Leave Type, As on

date, Days on credit, Forwarded by, Forwarded on, Reason for cancellation
o@sEEle alaeEReset. @MIOW e BIVRIGHMOINS mcrraoeﬂs%mooeao.
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Employee Name
Designation
Present Office
Leave Type

As on Date

Days on Credit

Forwarded By
Forwarded On

Reason for
Cancellation

Remark (If any)

Forwarded Cancellation Request Details

(Pharmacist) Sobhanakumari Amma B

Pharmacist Gr |

GOVT AYURWVEDA DISPEMSARY CHADAYAMAMGAL

EL

01122013

210

Leave Account Supporting documents

Click here to view

351512

09/11,/2020 07:31:56

Updation

BT TR

@sdm’ acm erejued cwsl, Remarks esogomoi@d Approved agam’
CEEUOSOTS, @IeYQss APProve eusemlad Gl eagmemoos elal @pHDENE
SHOIMBIV@  @YBIMN@IEM. @RTIEWHo ool elal @S]l  GaldsBm@lmss

MSalSl@a6eReRUd @YE-ElEHIQMM@IEM.

Approved and successfully cancelled Leave Account.

o]
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Leave Account New Entry

00 ARG BB eaigiges elal GoerveE, Poeldd alosom dlolwlcd
HIMBAV@ 6 2IQONEUBAHU,, BWAOW Allal @PEDVENE af)MB@ 6 2ICYRMOQENE. @PEIM

mleil@d gom’ Bdalaumes806mss®.

1. Enter Opening balance — emesom elal @oevedcd 8@ ad a0@o
OEMROVIMBAN  EHMYHEI®I, @@ GRG0 (@ddGe (WRlY 621@os, MyeEs’
Opening balance ep@lomem elal @REDME @RAEALG  6.1QIYMMNOET.
aBQke aSajass 208\@aeTio

= | Leave Account
Department élndlan Systems of Medicine Choose an option :
Office | GOVERNMENT AYURVEDA DISPEMNSARY, VAZHC ¥ | ExtiG By Halaice
Employee =3'5 (lrlharmacw'strGr’H:! Jaya\éfha VV. Credit leave balance based on previous balance
Order by Employeshiame PEN Workout leave balance w.e.f. date of Joining in Govt.
Select Leave Type (OFEL @®HPL
As on date Days on credit Updated by Updated on Supporting As on date:D?jDS/ZDZD |No. of days;‘lZﬁ ~ m
documents

eoaclcd DMO  soadimiloar avdalay” enesilcd dlaoe eidly alaieasges
2@o @RSITLAOMOBIM EAWQ af)RAB ©2IQYIM (EDiBo UBDRUIGEHENRMIET. MenUd
Ml aggomiges aggo elqeeg. elal adlqydaicd eadorigealm. 0o &oalauad
IVAIE ©.a6QEMR®. agendal” elalem ©oeIM3, eajoud afgemomd Galodmm
elaled ocardairuge, antad” 6ol elaled oD@, @RAITVIMEDD
completed year e olgoigacey’ As on date el macdeserm:
oroaneemooim;  21/11/2020 goed 30  dacveomes  ogendaw’  elar
af)gEBHOIeemEIod, As on date emol 20/11/2020 cryem’ e@0g5esmemnm).
epoeeaimem, 10/02/2017 @ avdalmim sodo eeowd, 20/11/2020
RO@ 20 AmeO® andan’ ol elal aggsmewoesmelcd, AS on date el 3
QIBao ojdomilossie 10/02/2020 @ryeny’ madesoneo.

As on date, No. of days ogmilay made), GO engemlad e
ealmemies, el erepoes alaeesud mamud mdalndled eadm olgol

goass elal alaemses GrIVEAIH] @®IeY AUBM@IEM. GRM 6HAGIeSAN

eaiqg; Confirm ©2lQMMEmIOS alal GREHVENE’ GRAIWG @M. ales
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MUGOBGlowY’ G(U)Ocenéa(@a(@ pdf @RQI4] ©2IQIM alOQIEEERSIA), lainiad

@Tb@'lelosm @em aflal’ @GrEDENE’ @RAIGOWG’ @R)E:(Mo6NE!

As on date | Days on credit Updated by |Updated on Supporting
documents

07 /08/2020 771181 30/11,/2020 20:04:42

maaud 630eE0 @alem lelg” eagm efal’ @e@Deng. aRodssle o

CalZIT @M ®IOYWIVI HI6MIQYMMN@I6EM.

Cancelled leave account details - HPL

o7/08/2012 7711381 30/11,/2020 20:14:36

2. Credit leave based on previous balance — mawd el eag elar

@oHVENEIM; e®IgaMyss ellal @RV aBElo® @rslTunomaEs, @pdlea

As on date go@ meapud aeees elalem® ageme Modes M. e
HIGEBCRIY ©.21Q) @OATEWY BaAQM d@lwosml@. @R el @REVEE" agade]
AWM MyEs’ gocadomgaa{lmﬁ DO@ED @REEREXN HaIQPIM aloges. @
Ololgomd, mogloaee momud aggodiges elal alaeeaseggp.  elal
oOldl@d  calBom@teeuonte @0@@oeM,;, D  dolalcd elal’ @revenE

@RalEGOLQ 6).21CY6ENESD).

3. Re-workout leave based on date of joining in Government — gmss
elal’ agBEleg. wdloesmm’ Mg PoafesiElcd oo doldicd alal @oasoene
@PalEWG’ ©aIQIYMMMIE.  EEBROM  Balmaiegmi qudalmie swdo

ool go, mogdi@aeeqss g elaes. alal adlqudlialad eaidomidlanemo.

O 0

PE:

e e s Enter Opening Balance

® credit leave based on previous balance
O greL

Select Leawe Type @ EL

documents

1403/2012 155 50106 12042012 17:32:00 e

Re-workout leave based on date of Joining in G

Asendste |01/07/2020 || GO=>> |

snalles Credit leave based on previous balance agan@led e ©BoaneM.

6D, @) 6USENI@  Bls) 6).21QEMUUB As on date eandas. MW a@QYo
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@RAITVIM.  afgEBIEleaam elale® meaidlai. @rales M@ed. 06Q@ CIQ@IM.

M@BHOIYM@EM. @@ PERe GO eSEMIE Hles OaIQd. @S’ MRIdes milayo

@eM, MOBED EWQIGNIMI@S aI1EI®  allaieenRud @rMmMUELL] alal” de:.owdseseal)’

©alg almdewd @M. @ales M 6@ MUEPAZky) ewiswaded pdf
@0Q04] e.aleQErMIQEE. elalem afepe HOPoR] @omlaiges, @eammeom allal
@omAdly, =lep enllen@d  edaduges  edmiaflwiny’  enalles @RQI4]

621QIQM@I6M.

Date of Joining in Service [05/03/1995
Total EL earned after 31/03/2012 237.17

Leave already availed(minuz velue indicates leave modified after accounting)

Period of duty from [31/03/2012 Hws | dars
Leaves availed after |31/03/2012 | are given below
Earned Leave | 100

Leave Without Allowance 0

Maternity Leave |0

Paternity Leave |0

Dies-Non 0

Half Pay Leave [i]

Commuted Leave 152

Special Casual Leave 0

Disability Leave |0

Commuted Leave |

Hospital Leave {J

Spl.Disability Leave upto 4 Month |0

Hysterectomy Leave |

Miscarriage Leave |0

Spl.Disability Leave More than 4 Month [+]

Child Care Leave [AIS Officers) |0

Surrenderad Leave(SL) [24p

Progressive Credit |392.27

Net Credit |52.27

Upload Supporting documents {pdf only) Browse... | No file selected,

Confirm

@R@ICU, @IeeQas Confirm eugem gles’ Oaigmemogas), ool elar

@RV QllQIEEERUE  @PRAIBOWG @R)G:aMN@IEM.

muBalmI@ @Rk @eWlsy O goees alal GrEHMNg. we® AldIwilad

@eM CleomeReald e.a1Q); @Raltewg eal@oqymamoem. EL 0o HPL 9. @ralecwg’
©.2IQM®) 6360 ORI @eM@OoE.
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Leave History Entry in SPARK

MBI elaimemomes allal’ Gr&:VENE aE@ag] @AWY 6RO
HAMEOT  af OIS  afafo@me  @oAWlBE. allal odlaydl agm  aleow ol
cal@csmer@moem.  elal  a)M@edoeE  ales 9ERWIEBM@  HIaUITd  @RQIW,
GHIMIMEMUHM @AW af)lAIEe]  af)TRSB  HOGYk  (EMiHhe  WORUlERREL.
emoaioulemosmeninuly) slameddes” @RMAIEE®eSISSS TUBAIAHEE BHoaui@d allal

elal’ ndnc}gd@'l(o'a C2lBCEHEMRMI6EM.

elal odlapdl @palewg” eaegero  Service matters — Leave/Coff/OD
Processing — Leave history agmm eoaiesumd aisloosmy: Last 8 records / Full leave

records ag e9alattes:ud ¥l modloae® af)go0iiges alaje:ud $06moQaM @6

Leaves Aovdiled

Department  [indion Symems of Moticioe
=
Employee  [700  Neethu Ani

A DISPENSARY CHADAYAMANGALAM |

iew details (® Last § leave records ' Full leave records

Sunday, boliday if any
Leave Type FN/AN FNAN  [Noof Days pr:ﬁ‘:ﬂf" o d®
leave

Comumasted Leave 227052020 19/06:2020
Mlaternity Leave 03112019 FULL 30042020 FULL 180 Pulatermity leave
@ Comumarted Leave 017052019 FULL [20/05/2010 FULL (20 [Perzonal
@| Maternity Leave 06112012 4052013 180 bnaternin:
=—Select—= ) ELRL FLLL

0GB af)gesam alal cadBmaImow, MmIeePQss eWIaitwDem eamAalsd
oo ellal” &eSsal eV 6.2IQOIMPEWNH @YD gl allaieeEsg. MBS

OMIVAG’ 621QITS AGIIBINIEITY.

nmgw’ dlaimssomes elal’ @renveng’ ao@adsm’ AG @raleang’ ealgano. elal
(MUesNINL20® QllIraBW Maaud memm elal adlqudlaiad eadomaimeerenumosm’ ellal
auoald] oL’ 6).216Q)ENRM).
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Leave History Correction

elal’ adlqudaicd emQIW ag@Eleud peeowigeme®lcd, @O’ CleBEmIEMd
GROUeeaN 62IQPIEMI 98B 630alaUM GO MVIBEI®S AIBYMEM. gemideds alal
adlayd agouligenid @peoel@me. agaulld’ @aiganaimoel Service matters — Leave / C
Off / OD Processing — Leave History agom 60aicum aggosd. @3 sflaimeEnooeem
ORI OaIQd. af WY ealeemzm eflal apmslyes wspaawss Edit enigemlad
KD ©21QYANEMIOS @) QAU afiWIgenilcd @R E:mmaem:

o8¢ aloQM  93%aneemEviad LWA  qes soenaidll «)idd  eai@oy
O®QIWIZ6M. @R H0L OaIYMN@IMIW, 6PV BB alg @ Wlely” e.agls;

ool QIdl OMVAS’ 6 .216QYNRIEM.

Leaves Availed

Department I.ndnn Svstems of Medicine |

Office [(GOVT AYURVEDA DISPENSARY IRIKKUR ]

Employee [ 74

View details ® La eave records  (_ Full leave records

Sunday, holiday if amy
propaezed to be
Edit parpose Leave Type prefived/suffived to
leave

adate Cancel Select | | | ne| Leave withoet Allo D1f85{2015 v | 23052021 JIOIM SPOUSE ABROAD

N W ETSIon

@rewoe, Edit purpose agmm emosomienl cEuoaitwmed eamalmd  ailmo.

Uiy’ E21QM@TOM Mo HOEOATITFLEMo. D OBIANEEM DG Cancellation

o) (M@ TVAIE: G)QJch:.

Flease enter Reason, Sanctioned By and Sanctioned Mo, then click on Update link to submit.

@sdan’ eflal’ agMBE] H0MIVGE OaIYMN@IOMD B0EMs, BHOMITVE O.alQQMOTIOMD

oomealen alawsmnud (if applicable ) agarla cadow, msoavwewss @oaleang

srusemil@d Glas’ .algmemoes alal adlqpdalear @ry aid audlely” @rye:anmosm:

Employee [74  APARMA WILSON P |

View details (@) Last 8 leave records () Full leave records

[Update Cancel] C‘anoellabon Le=ve without Alle 30405/ 2021 25/05/2021 WWrong entry
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Successfully updated the leave record.

@RMIMEUBH, WAII® alal” allaieasud 62RO ool Al OMIVAS 6.a1Q

GOV 6).21QIQYMN@I6M.

View details ®) Last § leave records () Full leave records

Sunday, holiday if amy
propased to he
Leave Tvpe prefived suiffived to
leave

LWA App I C 30052019 20052021 |Toin Spouse Abroad
[Ediy LWA AppXIO C 30052017 FULL 00572019 FULL 730 |Foin Spounse Abroad
< —Selet—x ] FLAL FLAL

e® ela oaegom elano] Convert OalQmM@ie @D  @Boalauad

QOJG@)OUﬂﬁ)O('U(TT)@Of)TT)‘:
Office [ GOVT AYURVEDA DISPENSARY CHADAYAMANGALAM o |
Emplovee [351  (MO) Manesh Kumar E W

View details (®) Last § leave records ) Full leave records

- ~ n---ﬁ“

Commuted Leave [ZLD12018 31012018
[Update Cam:\e+ Conwersion we | -sslect- | w § DESOS{ 0I5 FLLL W | 2052015 FLAL 15
Half Pay Leave
Haspitzl Leave
Hyrstenectonmy Leave

Leave without Allowrance

Miscammiage Leave

Paternity Leave

Special Casual Leave

SPLDISABILITY LEAVE UPTO 4 MONTH

@poimowl Edit purpose agmm auoeiom CONVErsSioN agam 80alaum ool

G)QJQ&.

Please enter Leavetype, Todate, Prefix Suffix (if any), Address, Reason, Sanctioned By and Sanctioned Mo, then click on Update link to submit.

@R@DCUWH, LEaVe type agmn emogomiad wdwow elal emuels:’ 6.a1Q)

@o@le muosaum alaiessud eadom Update snigemiad gles ealmemdes alal

aOlaudl @RAlEALY’ @RYE:M o6

For Private Use Only
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