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Surrender of Earned Leave

Sanctioned Month I_.Nclvernher Y Department |Indian Systems of Medicine |

Sanctioned Year 2020 Go Office [GOVT AYURVEDA DISPENSARY CHADAYAMANGALAM |
Year 2020 Month [Movember ]
Sanction No. E1/1234/2020 | sanction Date  |01/11/2020 |

G.0 No and Date |GO[P) No 145/2006/Fin dated 25/03/2006 |

Select|E1/1234/2020

01/11/2020

Surrender Type (@) Regular{Periodical) Surrender () LTC Surrender

Those Employees who have already surrendered leawe during the Financial Year will be excluded
{based on 'as on date'] from the List, Leawe surrender is allowed only for Last Grade Servants,
Office Attendants in Subordinate Services and Part-time Contingent Employees as per G.O.[P)
Mo,42/2020/Fin, dated 16.04,2020 until further arders.}

[ Jewped N ication Dt Mo of Days |AsonDate | |

Edit [350266 Thulasi R 1.5.!'10.!'2020 30 UIJ'L]..I’EUZU Cielete
|—59|act— v | | | i i Insert

4

| View/Print Memo |

oo caiefled Department, Office, Year, Month, GO No. & Date
af)MAIO®EP. GO @OM HIVAIGHUM @R ﬂs%mooeao. Sanction No, Date ag)am
munaiEngled el soadimileal pomeal” moid | aged. elar auoaid Mlal” Moud

cadamd. Surrender Type odewoem Regular ( Periodical ) Surrender agomoy
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Application date, No of days, As on date @seda elal muoeed someal’ emods
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05/11/2020 ea1 GO(P)152/2020/Fin  @@o@s, «10ds &8Se | e

dameod sdesssames 2020-21 adasteom elal’ avoeed, eaimsmomes

Y W
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Surrender Order Generation agom &daleumlad o6, @oales Amount to be credited
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Surrender of Earned Leave

Department
Office

Year

Sanction No.
G.0 No and Date

Surrender Type

want to deposit to PR

Ameount to be Credited to PF™
[{Employees will be listed based on this criteria)

Last Grade servants, Office Attendants and Part-time Contingent Employees will be listed in both the options as some of them may

|Indian Systems of Medicine

| GOVT AYURVEDA DISPENSARY CHADAYAMANGALAM

2021 Manth
[Etfzaz/z021 | sanction Date

22/01/2021

|Go[p] Mo 145/2006/Fin dated 25/03/2006

@ Regular{ Periodical ) Swrrender O LTC Surrendear

® vas Mo

Those Employees whao have already surrendered leave during the Current Financial Year will be excluded (based on 'as on date') from
the List. Leawe surrender will be encashed for Last Grade Servants, Office Attendants in Subordinate Services and Part-time
Contingent Employees as per G.0O.(P) No.42/2020/Fin dated 16.04.2020. For others, it will be credited to respective PF Account as per

=.0.(P) No.152/2020/Fin dated 05/11/2020).

DDO= should ensure that only the eligible employees are sanctioned Leave surrender to the Bank / Treasury Account. Failing the
same will be treated as the personal liability of the DDO concerned.

. Above condition has been verified and found correct.

|__[Empcd _______ _________________|Application Date = of Days _|AsonDate | |
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2. Leave Surrender Processing:

E6MRINOE® caige elal’ muoeed eeoaumi.w’’ @rem. Salary matters —

Processing — Leave Surrender Processing agam &oaieum aidloosm’ elal cuoeed
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Leave Surrender Processing

5 5 " ’— 5 g If leave surrender is already processed, those employees will not be induded in the list. To effect
Fomed i —lu Eiomed Yecu Ll latest changas in data, Cancel previous processing and process again.

Depal:nentl!mﬁan Systems of Medicine | | Refresh |
Office |GD\|'T AYURVEDA DISPENSARY CHADAYAMANGALAM |
E = IncomeTax
DDO Code | 329 v| Days | Asondate Deduction If
e n any
Bill Type | Estzblishment W
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Generate Leave Surrender Bill

Drepartment |Indian Systems of Medicine |

Cli== [ovT AVURVEDA DISPENSARY CHADAYAMANGALAM |

DDO Code 3z "
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